Process Steps & Responsibilities




Step 1 — Submit Application — Sub Steps

Description In order to apply for a Letter of Approval the applicant shall follow the sub steps shown in the diagram below.

Actors Applicant

Step 1 - Submit Application

1.1.Select Permit 1.2 Fill the Form 1.3.Upload

and Apply Documents

1.4.Place Request

. Applicant - Business Portal
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Step 1 — Submit Application > 1.1 Select Permit and Apply e

SOFTWARE

Description: The Applicant shall search and select the Permit to apply. Below are the steps required to search and apply for a Film Rebate Scheme.

Actors: Applicant

Actions:
1. Log into Business Portal.
2. Click the Licensing option on the menu.

3. Search for Scheme > Film Rebate Scheme.

4. Click the button Apply next to Film Rebate Scheme label.
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Step 1 — Submit Application > 1.2 Fill the Form

CRITICAL

SOFTWARE

Description: In order to submit his application for a Film Rebate Scheme, the Applicant must fill the application form. To help him filling the form he can access the Guidelines

which are available to him throughout the application submission process.

Actors: Applicant
Actions:

1. To see Legislation and useful information regarding Film Rebate Scheme
click the link “guidelines” this will open a new window/tab with all relevant
information related with Film Rebate Scheme (purpose, timings, estimated
costs, required documents, etc..).

2. At any time, you can save the application as draft. In order to do that click
the “Save for Later” button and the information entered until that moment
will be saved.

3. Fill the Application Form (general behavior):

1. The fields in the application form are organized into groups of
information that can be collapsed(?) or expanded(v) by clicking in
the name of the information group;

2. All fields are required unless they are marked as “optional”;

4. Fill the Application Form (specific behavior):

1. When you enter the Business Registration Number, the system pulls
the company details and CBRD details from CBRD system and fills
automatically some fields related with the company details and
CBRD details;
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(Please read the guidelines carefully BEFORE filling this form) g
€ v ime Save for Later ‘

o Fill the Form

All fislds required unless marked

Applicant Details ~

Title
Select Title v
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Designation In Capacity Of
Select Designation v
Postal Address
Mobile N° Office Phone N° (0ptionai Fax Number (Optiona
E-mail Address
Company Details ~
Business Registration Number poration Date
® Select a Date

Company Name
Postal Address
Office Phone N° (Optional) Fax Number (Dptional)

E-mail Address



Step 1 — Submit Application > 1.2 Fill the Form (cont.)

CRITICAL

SOFTWARE

Description: In order to submit his application for a Film Rebate Scheme, the Applicant must fill the application form. To help him filling the form he can access the Guidelines
which are available to him throughout the application submission process.

Production Details ~ 4 MUR)
Actors: Applicant e m
Actions: . L e
1. Scroll down in the application form to fill all the required F——
fie|ds; s s o R;!:!mxmnlnlacilmaﬂnmnnMMI

2. After filling in all the required fields click the option “Uplcad
Documents” in the navigation bar, and this will lead you to

the upload documents form; o ool

Extimated Total Runing Tere (i inutes)

Sales Agreements & Distributions ~

Campany tame Coantey 0f Distisation
CBRD Details ~ Select Count
Counay of Origin elect Country
Select Country % 4 £30 Distrinution Agreement
a— fra oty Passporthin
ey« ¥ Shooting Details ~ Key Members ~
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Producer Detalls 1 ~ —
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Surname. Forename
i B % of principal photography. shot in Mauritius, aftes editing
Production
Country
start oo End bate Ouration of Preduction
Select Country = ‘,"" == a o of exs
PassporliNID —
Post-Prosuction
fr— sttt Film Rebate A ion e
Postal Address (Ootional) St B Seman T e (Please read the guidefines carel form)
Release Date of Film
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[y ————
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Mobile No. Fax Number (Gptonal)
Estimated Production Expenditures ~
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Step 1 — Submit Application > 1.3 Upload Documents

CRITICAL

SOFTWARE

Description: In order to submit his application for a Film Rebate Scheme, the Applicant must upload all the required documents according to the documents checklist specified for

each permit category.

Actors: Applicant
Actions:

1. Navigation bar and step completion color codes:

1. To navigate between the application form and the upload
documents form use the actions "Fill the Form" and "Upload
documents" that are available in the navigation bar;

2. The navigation bar has the following color codes:
1. Blue — current selected form;
2. Yellow — form incomplete;

3. Green —form complete;

2. Upload documents:

1. All documents are required unless they are marked as
“optional”;

2. To upload a file select either the option to browse files or
drag the file and drop it in the correspondent document box;

You can upload one or more files for each document;

4. Copies of Passport as many as foreign stakeholders, directors
and producers.
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Q Gongalves v

O rrosznotices

o;num-rmm o Upload Documents

Al fihds required unless marked 8 “optional®

Upload Required Files (piease refer to the guldelines above)

1. Synopsis of project 1 [B s ThsPC » Desitop

browse files &

Organize = Newfolder
Wissiog required s csw
2. Fimography of producer I & o N

¢ browse files B 1 W ERcie EA ;’M-i' E
= i T id|
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3. Viale financial plan & This PC
30 Objects
browse files & 3 20 Obje

4. Detailed budget in Mauritius (in MUR)
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% Documents
& Downlaads PDF PDF
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5. Shooting schedule B viseos cipal

n sy
i Windows (C) arien
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/ .
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File name:

v| [Adobe Acrobat Document 1 tExv|

6. Pre-sales agresmen

ot browse files &

| Open.

12. Copies of Passport (for shareholders, directors and
& or browse files &

Minimum of 3 documents are faquired




Step 1 — Submit Application > 1.4 Place Request

CRITICAL

Description: Once the application form is complete and all documents uploaded, the Applicant submits the application.

i ECONOMIC i i i
Actors: App|lca nt ) { - - T Mauritius Business Licensing Platform
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Actions:

Film Rebate Application e

B Search Permits

E News
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1. Once all required fields are filled in the application form, and (Please read the guidh efully BEFORE filling this form)
all required documents are uploaded, the two "Fill in the 40

Form" and "Upload Documents" actions will be green; @ it Form

o Upload Documents

2. Click the “Place Request” button to submit the application; e ——

Save for Later

2

Place Request

3' After SmeiSSion yOU WI" receive the ACknOW|edgement UplOﬂd Required Files (Please refer to the guidelines above)
Receipt notification.

Sy Reply 3 Reply All ﬂfﬂrﬂmvd
seq 15072013 1553
NE Namna\ e-Licensing System <no-i rep\y@edbmaum!us org>

Economic Board - of i - EDB_FRA_2019_86 - Applicant: Adélia Gongalves
To Adélia Goncaives

ﬁ Pedido reembolso

2. Filmography of producer

l-smm:
= el

Economic Development Board
Acknowledgement of Application

Reference: EDB_FRA_2019_86
Applicant: Adélia Gongalves

n Clearance Certificate frem Principal Agent ]

3. Viabl ncial plan (Optional) i

Dear Applicant,

Your Appli for Film Rebate has been received and send to
respective department for processing.

Kind Regards,
Film Rebate Team
Economic Development Board, Mauritius

B Pedido reembolso ]
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